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Hacrosmme [IpaBuna omnpenensitor BHyTpeHHHR TpymoBoit pacnopsiok B MBOY COIIl Ne3,
MOPAOK IIPHEMa W YBOJbHEHHs paOOTHUKOB, OCHOBHBIE 005S3aHHOCTH pabOTHUKOB W paboTonaTels,
pexkuM pabodero BpeMEHHM W €ro MCIOJIb30BaHHE, a TaKKe Mepbl MOOLIPeHHsT U OTBETCTBEHHOCTH 3a
HapylIeHUe TPYA0BON JUCITHTLIHHEL

1. IPUEM HA PABOTY

1.1. PaborHukm mnpunHumaiorcss Ha paboTy B COOTBETCTBHH C  KBaTH(UKAIMOHHBIMHU
TpeboBaHUAMH, OTPAKEHHBIMU B MpodCcTanaapTax, MpUMEHSEMbIX B JaHHOM opraHu3anuu. llepeuenb
IPUMEHsAEMbIX NPO(dCTaHIapPTOB, B TOM 4YHCJIE€ B KayeCTBE OCHOBBI JUISl OMNpeneseHus TpeboBaHMH K
KBanu(ukanuu pabOTHUKOB (TO €CTh YCIOBHO HeoOs3aTelbHBIE), YTBEPIKIAETCS MPUKA30M
PYKOBOAMTENA OPraHu3allii, KOTOPBIA MOKET JOMOJHATLCS (HanpuMep, NMPH YTBEPXKJIEHUM HOBEBIX
npo(CTaHIapTOB MK 3aMEHE PAHEE YTBEPIKACHHBIX ).

1.2. Ilpuem Ha paboTy IPOM3BOIUTCS HA OCHOBAaHUH 3aKIIOYEHHOTO TPYIOBOIO J0r0BOpA.

TpynoBoii moroBop 3akmiodaeTcs B IHChMEHHOM (opme, COCTaBisIeTcs B JIBYX 3K3eMILIsSpax,
KaKJIbIA U3 KOTOPBIX IMOJIIMCHIBaeTCS cTOpoHaMu. Ilomyuenune paGOTHHUKOM 9SK3eMIUISIpa TPYIOBOrO
JIOTOBOpa JOJDKHO TOATBEPIKAATHCS IMOANMCHI0 pabOTHHKA Ha 3K3EMIUISpe TPYIAOBOrO IOrOBOpA,
XpaHsimemcs y paboromarens.

1.3. Ilpu 3akmoueHMH TPyIOBOrO IOrOBOpa, JIHIO, IOCTYMAloNlee Ha paboTy, MPEIbSBISET
Paboronarento:

A) ecii pabOTHHK HE OTKA3aJCs OT OYMaXHOI TPy J0BOM KHHKKH

- TPYLOBYIO KHIXKKY, O()OPMIIEHHON B YCTaHOBIEHHOM TOPSJIKE, 38 UCKIIIOUEHHEM CIIydaeBs, KOr/a
TPYZOBOM JIOrOBOP 3aKJIOYaeTCs BIEpBble HMIM PaGoTHMK moCTymaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTENBCTBA. B cirywae oTCyTCTBHS y NI, MOCTYNAOMEr0 HA paboTy, TPYAOBOH KHMKKH B
CBA3U C €€ yTpaToM, MOBPENKJCHHEM HIIM N0 HHOI npuunHe paboromaresb 00s3aH MO MHCEMEHHOMY
3agBJICHHIO OTOr0 JiMNa (C yKa3aHWeM NPHYMHBI OTCYTCTBHS TPYAOBOH KHHKKH), 0O()OPMHUTH HOBYIO
TPYAOBYIO KHHKKY;

- ACTIOPT MK HHOM JOKYMEHT, YAOCTOBEPAIOIUI THYHOCTE;

- JOKYMEHT BOMHCKOI'O y4eTa - Ji/iss BOSHHOOOA3aHHBIX U JIHIL, [TOJUICHKAIMX IPU3bIBY HA BOCHHYIO
cinyx0y;

- JoKyMeHT, NOATBEPIKTAIOLIMH PErHCTPALMIO B CUCTEME HHIMBULYAILHOTO
(mepcoHHbUIMPOBAHHOI0) yUeTa, B TOM 4ucie B (JopMe 2IeKTPOHHOTO JOKYMEHTa (32 HCKITFOYEHHEM
Clly4asi, KOrja npeTeHIeHT NOCTYNaeT Ha paboTy BIEPBBIE U HE UMEET OTKPHITOI0 HHMBHYaIbHOTO
JIMLIEBOTO CUETa).

- JOKYMEHT O IOJIy4eHHOM 00pa30BaHHM, O KBATH(GHUKAIIMH WK HAJIWYHN CIIEIHATHHBIX 3HAHUI -
NpH IOCTYIUICHHH Ha paboTy, TpeOyIOmyIo CrielMalbHbIX 3HAHHI WITH CIEIHAIBHON TOATOTOBKH.

- CIIpaBKy 00 OTCYTCTBHHU CYIUMOCTH;

- MCIMIMHCKYIO KHHXKKY, O(OPMIIEHHYIO B YCTAHOBJIEHHOM MOPSIKE.

b) eciu paboThuK oTKazancs 0T GyMaKHOM TPYI0BOH KHUKKH:
- TPYAOBYIO KHMIKKY C 3aKPBIBAIOIIEH 3alIUChIO;

- popmy CT/I-P (nonyuennyto y npexknero paboronatens) unu dopmy CTI-IIOP (TOMy4YeHHYIO B
I[lencnonnom domze).

- ACMOPT MJIK MHOM JJOKYMEHT, YJOCTOBEPSIOIIUI IHYHOCTE,

- IOKYMEHT, MOATBEPKAAIOIINI PErUCTPAIHIO B CHCTEME WHAWBHIYATBHOTO
(MepCOHM(HIIPOBAHHOr0) y4eTa, B TOM 4HCie B (JOPME 21€KTPOHHOIO JOKYMEHTA (38 HCKIIOYEHUEM
Cilydasi, KOTia MPETEHICHT MOCTYIaeT Ha paboTy BIEPBEIE M HE UMEET OTKPBITOrO MHIMBHIYaIbHOTO
JIMIEBOTO CcyeTa).

- IOKYMEHT BOUHCKOTO y4eTa - JUIsi BOCHHOOOM3aHHBIX M JIULI, TIOJTeKAIUX IPHU3BIBY HA BOSHHYIO
ciyx0y;

- IOKYMEHT O IOJIyYeHHOM 00pa3oBaHUH, O KBATM()UKAIMH HIIM HAIHYHH CISNUATBHEIX 3HAHUI -
IpH MOCTYIUICHHH Ha paboTy, TpeOYIONIYIO ClielHalbHbIX 3HAHNH WIIH CIIEIHATBHON MOArOTOBKH.

- CIIpaBKy 00 OTCYTCTBHHM CYAUMOCTH;

- MEJIMIHHCKYIO KHUKKY, OQOPMICHHYIO B yCTAHOBJIEHHOM TIOPSJIKE.

ITpuem Ha paGoTy 6e3 yka3aHHBIX IOKYMEHTOB He MPOM3BOIHUTCA. B 1ensx 6olee MONHON ONeHKH
npoQeccCHOHATBHBIX M JIENOBBIX KadyecTB NPHHUMAEMOro Ha paboty nuna PaGortomarens Moxker



NPEIIOKHTE MY MPEJCTaBUTh KPATKYIO NMHUCBMEHHYIO XapaKTepUCTHKY (pe3toMe) BBIMOIHAEMOR paHee
paboTsl (YMeHHe MOb30BaThCs OPITEXHUKOH, paboTaTh Ha KOMIBIOTEPE U T.1.).

[Tpuem Ha paboty odopmiisieTcss MPUKa3oM, KOTOPbId 00bsBiasieTcss PaOOTHUKY MOI pOCIHCH B
TPeXIHEeBHBINH CPOK co AHs (hakTHyeckoro Havyana pabotel. [lo TpeGoBanuro Pabornuka Paboronarens
00s13aH BbIIATh HAJUIEKAIIE 3aBEPEHHYIO KOIMIO TAKOTo IpUKasa.

dakTHyecKoe AonyleHue Kk paboTe cuMTaeTCs 3aKIIOYEHHEM TPYAOBOIO JIOrOBOpa HE3aBHUCHMO
OT Toro, ObUI 1M TIpHEM Ha paboTy HaexkammM obpasoM odopmiieH. Pabotomarens B 3TOM ciydae
o0s3aHa 0()OPMUTE C HUM TPYIOBOH JOrOBOP B MUCBMEHHOH GopMe He mo3aHee Tpex pabounx AHelH co
nHs (pakTHueckoro aomnyiienus PadorHuka k padore.

K nenaroruyeckoil nesTeIbHOCTH HE MAONMYCKAIOTCS JMIa: JHIICHHBIE IpaBa 3aHMMAaThCs
[1eJIarOrH4eCcKOM JeATEeIbHOCTRIO B COOTBETCTBHAHY C BCTYIIHUBUIMM B 3aKOHHYIO CHIIYy IIPUTOBOPOM CY[a;

HUMEIOIIHE HJIM MMEBIIHE CYAMMOCTH 3a MPECTYIUIEHHS, COCTaB U BUIbl KOTOPHIX YCTAHOBIIEHBI
3aKoHo1aTesbecTBOM Poccuiickoit denepanuy.

1.4, llpu mocrymnenuu PaGorHmka Ha paloTy (IO WOXAIMCAHUS TPYAOBOTO JIOrOBOPA)
PabGoTonarens 06s3an 03HaKOMUTE PabOoTHHMKA IO pOCITHCE:

- C Mopy4eHHOH paboToM, yCIOBHUSAMM M OIUIATOH Tpyna, pasbsicHUTH PabOTHHKY ero mpasa
0043aHHOCTH,

- ¢ IIpaBunamu BHYTpEHHEro TPYIOBOrO pacropsaKa ¥ HWHBIMH JIOKATBHBIMH HOPMATHBHBLIMH
aKTaMM, HEMOCPEACTBEHHO CBS3aHHBIMM C TPYJOBOH [eSTeJBHOCTEIO  PabOTHHMKa, a Takke ¢
KOJLIEKTHBHBIM JOTOBOPOM;

- IPOBECTH HHCTPYKT&X MO TEXHUKE O€30I1aCHOCTH, MPOW3BOJCTBEHHOW CAHUTAPUM W JIPYTHM
[paBuIaM OXpaHbl TPya;

- IPEAYNPEanTh 00 00A3aHHOCTH M0 COXPAHEHHIO CBEJCHHMH, COCTABIISAIONMX KOMMEPUECKYIO HIIH
CIy)eOHYIO TaliHy, 1 00 OTBETCTBEHHOCTH 3a €€ pasriiallieHue Wik epeaady JApyruM JIHLaM.

1.5. PaGoromarenr QopmupyeT CBeAeHHS O TpPYIOBOW  JAEATENBHOCTH  pPabOTHHKOB,
pykoBoacTBysAch DenepanbHpiMu 3akonamu No 436-®3 or 16.12.2019 r. «O BHECEHWH H3MEHEHHS B
OenepanbHblii 3ak0H «O0 HHIUBHIYATLHOM (IEPCOHU(HUIMPOBAHHOM) YUETE B CHCTEME 0053aTeIbHOr0
[NEeHCHOHHOTO cTpaxoBaHus» U Ne 439-03 ot 16.12.2019 r. «O Bnecennn usmenenuii B Tpynosoi
Koziekc Poccuiickoit @enepanun B YacTd (HOPMHPOBAHHS CBEJEHHH O TPYAOBOH [EATEILHOCTH B
JIEKTPOHHOM BH/IE.

1.6. Tlpekpamienue TpyZOBOro JOroBOpa MOMKET HMETh MECTO TONBKO [0 OCHOBAHHSM,
MPeayCMOTPEHHBIM TPYIOBBIM 3aKOHO1aTeILCTBOM, @ HMEHHO!

1) cornamenue ctopoH, nyHKT 1 yactu nepsoii craten 77 TK PO;

2) WCTevyeHME CPOKa TPYAOBOTO JOTOBOpa, IYHKT 2 yacTu mepsoii craten 77 TK P®, 3a
HCKJIIOYCHUEM CJIy4aeB, KOT1a TPYAOBBIE OTHOIIEHHS (aKTHYECKH IPOIOIDKAIOTCS U HU OJIHA U3 CTOPOH
He 1moTpeboBana ux NnpeKkpaieHus;

3) pacropkeHue TPyJOBOrO JOroBOpa Mo WHUIMATHBE PaGoTHMKA, MYHKT 3 YacTu IIEpBOY CTaThbH
77 TK P®;

4) pacTopKeHUe TPYIOBOIO JOroBopa o uauimaruse Padoronarens, cr. 71 TK PO u 81 TK Pd:

5) nepeBox PaborHuka Mo ero npocsbe WM ¢ ero cornacus Ha paboTy K ApyroMmy paboToaTento
HJIH TIEPeX0/1 Ha BBIOOPHYIO paboTy (I0KHOCTE), MyHKT 5 yactu nepsoit crathu 77 TK P®;

6) orkas PaboTHuka oT mpojoinKeHHs paboTHI B CBS3H CO CMEHOM COOCTBEHHHKA UMYLIECTBA
Opranusanun, M3MEHEHHEM IIOJBEJOMCTBEHHOCTH (MOA4MHEHHOCTH) OpraHusamud Jmbo ee
peopraHusanuen, MyHKT 6 yacTu repsoit craten 77 TK PO,

7) otka3 PaGoTHHKa OT MPONOIDKEHUsE PAGOTHI B CBSI3H C H3MEHEHHEM OTpeIeIeHHbIX CTOPOHAMH
YCJIOBHH TPYIOBOI'O JI0rOBOpA, 11.7 uacT mepBoit craten 77 TK Pd;

8) orkas PaGornHuka oT mepeBoja Ha APYryl paboTy, HEOOXOAMMOTO €My B COOTBETCTBHH C
MCIIMIIHHCKHM 3aK/IIoueHueM, 0o orcyteTsue y Pabortomatens cooTBeTcTBYIONIEH paboThl, NMyHKT 8
4acTH nepsoil ctaten 77 TK PD;

9) otka3 PaGoTHuka OoT mepeBoja Ha pabOTy B APYryl0 MECTHOCTh BMECTE ¢ paboTojareseMm,
nyHKT 9 yactu nepsoii crateu 77 TK P®;

10) obcrosTenseTBa, He 3aBUCAIINE OT BOJM CTOPOH, cTaThsi 83 TK P®:;



11) mapymeHnue ycraHOBIEHHBIX TpymHoBBIM KoJekcoM P® uiu uHbIM (eaepaabHBEIM 3aKOHOM
NpaBHJ 3aKIIOYEHHs TPYIAOBOI'O JIOIOBOpA, €CJIM 93TO HapyIIeHHEe HCKJIOYaeT BO3MOYKHOCTD
NIpOAOJDKEHHA padoTsl, MyHKT 11 yactu neproit crateu 77 TK POD.

TpynoBoit noroBop Mmoser ObIThb HPEKpAlleH U [0 JPYTHM OCHOBAHHAM, MPEAYCMOTPEHHBIM
Tpynossiv komexcom PO,

Bo Bcex ciyuasx qHem yBonbHeHMs PaboTHUKA SIBIIsI€TCS TOCHEIHUI 1eHb ero paboThl.

PaboTuuk uMeeT npaBo pacTOPrHyTh TPYAOBOH JA0roBOp, HpeaynpeauB 06 3TOM aIMHHUCTPALMIO
3a JiBe Heenu. Jlo uereweHun yka3aHHOTO cpoka mpeaynpexaeHus o6 yBonbHeHHH PaboTHHK BIpase
IpPeKpaTuTh paboTy, a aIMMHUCTpALUs B MOCIC/IHUN JIeHb 0053aHa BbIIATh €My TPYIOBYIO KHHIKKY W
NpOM3BeCTH ¢ HUM pacyeT. [lo goroBopeHHOocTH Mexay PaGoTHMKOM W aIMHHHCTpalHedl TPYIOBOMN
JIOTOBOP MOZKET OBITh PACTOPIHYT U /10 UCTEYEHHS JIBYXHEACIBLHOI'O CPOKA.

Cpou4HbIii TPYZ0BOH JIOTOBOpP PacTOpPraercsi ¢ UCTEUEHUEM CPOKa ero AeHCTBHA, 0 YyeM PabGoTHui
NOJDKEH OBITh IpPEIYNpPEiKICH B MUCBMEHHOM (opMe He MeHee 4eM 3a 3 KaJleHJapHBIX JHS 10 ero
YBOJIbHCHHUS. ’

Tpynogoii noroBop, 3aKJIIOUEHHBIH Ha BpeMs BBIIOJIHEHHS ONPENEIEHHON paboThl, pacTOpraercs
10 3aBEePIIEHHH ITOH paGOTEL.

JloroBop, 3aKiOUEHHBIN Ha BpeMsl HCHOJIHEHHS OOS3aHHOCTEHW OTCYTCTBYIOMIEr0 pabOTHHKA,
pacTopraercs ¢ BbIX0IOM 3TOr0 paboTHHKA Ha paborTy.

IIpekpamiense TpyaoBoro jorosopa odopmisercss NpHKasoM 1o mKkoje. C  NpHKasoM
paboTomareis O MpEeKpalleHWH TPYAOBOTO JOTOBOpa paGOTHHK HOKEH OBITH O3HAKOMIEH MO
pOCHHCh. 3alKCH O NPUYAHAX YBOJLHEHUS B TPYHOBYIO KHWIKKY MOJDKHBI IIPOM3BOJUTLCS B TOYHOM
COOTBETCTBHH C  (DOPMYIHPOBKOH  JACHCTBYIOIIErO 3aKOHONATENBCTBA M CO  CCBHUTKOHM Ha
COOTBETCTBYIOIIME CTAThIO, YacTh CTaTbHM, MYHKT cTaTbd TpymoBoro koxekca P® wmam umHOrO
(henepasnbHOro 3akoHa. JIHeM yBOTBHEHHUS! CUMTACTCA MOC/EAHMH IeHB PaGoTHL.

2. OCHOBHBIE OBSI3AHHOCTH PABOTHUKOB
2.1. Paboraukun MBOY COIII Ne3 joimKHBI:

*  Z100pOCOBECTHO BBHINOJIHATE TPYAOBbIE 00A3aHHOCTH, yKa3aHHbIE B YCTaBe, TPYAOBBIX JOTOBOPAX M
JIOJDKHOCTHOM ~ WHCTpyKumM, [lpaBunam TpymoBoro pacnopsiaka, CoOIIONaTs  TPYHOBYIO
JUCHHIIIAHY, CBOCBPEMEHHO M  TOYHO HCIONHATH PACHOPSUKEHHS  AIMHHHCTpALMH H
HETOCPEICTBEHHOTO PYKOBOIUTES,

* BCEMEPHO CTPEMMTBCS K [OBBIIEHMM KayecTBa BBINMOJHAEMON paboThl, CTPOro cobioaaTh
HCIIOJHUTE/BCKYIO JTUCLHUILUIMHY, [OCTOSHHO MPOSBIATE TBOPUECKYIO HHHIMATHBY, HANPABICHHYIO,
Ha JIOCTH)KEHHME BBICOKUX PE3Y/IBTATOB TPY/Ia;

* cobmoznare TpeOoBaHMs TEXHHKU GE30MACHOCTH M OXpPaHBI TPYAa, IPOU3BOICTBEHHOM CaHUTapHH,
NPOTHBOIOKAPHON OXPAHBI, IPE/lyCMOTPEHHbIE COOTBETCTBYIOLIIMMHE ITPABUIIAMHI ¥ HHCTPYKLIHSAMH,

* cobmonars AWCLMIUIMHY TpyJa- BOBpEeMs I[PUXOAWTh Ha pPaboTy, COBIIONATH YCTAHOBJIEHHYIO
IPONOIDKMTE/ILHOCTE  paboyero BPEMEHH, CBOEBPEMEHHO H TOYHO BBHIIOJHATH PACTOPAKEHHUS
a[IMUHUCTPAIHH;

* CoiecpxkaTh CBOe paboyee MECTO B YMCTOTE M MOpSAKE, COOJIOAATH YCTAHOBICHHBIH IOPSIOK
XpaHEHHsI MATEPUATLHBIX IIEHHOCTEH M JIOKYMEHTOB;

* OKOHOMHO pacXoJ0BaTh MAaTephaibl H 3NEKTPOSHEPIHID, BOCIHTBIBATH y YYAIUXCS 6epe)mioe
OTHowleHue K umyiectsy MBOY COIII Ne3;

* TpPOXOAUTh B YCTAHOBJICHHBIE CPOKHM MEIMLMHCKHE OCMOTPHI B COOTBETCTBMH ¢ MHCTpyKimei o
NPOBEICHUH METUIIMHCKUX OCMOTPOB, JIeIaTh HEOOXOIMMBIE IPUBHBKH.

* TNOANCPKHUBATEL YUCTOTY M MOPSIOK Ha CBOEM paboueM MecTe, B CITy)KeOHBIX U JAPYIHX MOMEIIEHHSX,
COOMIONATh YCTAHOBIICHHEIH MOPSA0K XPaHEHUs! IOKYMEHTOB M MaTepHAIbHbIX IEHHOCTEI!;

*  9(Q(EeKTHBHO HCIIONMB30BATH NEPCOHAIBHBIE KOMIBIOTEPBI, OPITEXHAKY M JIPYroe obopyoBanue,
SKOHOMHO H pallMOHAEHO PACXOA0BATH MATEPHAIIBI M YHEPTHIO, APYTHE MaTepPUAILHEIE PECYPChI;

* cobmoznate HOPMBI, NPaBHMIAa U HHCTPYKIMU MO OXpaHe TPy, IPOH3BOACTBEHHOI CaHUTapHH,
IpaBuiia MPOTHBOTNOKAPHOH OE3011aCHOCTH;

2.2, Ilenarormueckne paGotuukn MBOY COIIl Ne3 HecyT IOJHYIO OTBETCTBEHHOCTH 33 JKH3HEL |
310pOBbe  OOydalolMXCs BO BpeMs INpOBENCHHMS 3aHATMH M mepemer. OB0 Beex ciyuasx
TpaBMaTH3Ma 00Y4aloUUXCs HEMEIICHHO Co00IIaTh aIMUHICTPAIHH.



2.3. B caywyae omozzaHus Ha 3aHATHS y4yuTeldb 00s3aH [1OCTAaBUTh B M3BECTHOCTH KJIACCHOTO
PYKOBOAMTENS, ISKYPHOTO aIMUHUCTPATOPA, 3aMECTUTENS JUPEKTOpa.
2.4. Tlo okonuyanuu paboyero BpeMeHH, ayJUTOPUM 3aKPHIBAIOTCS Ha K04, YOOpka KaGMHETOB
OCYyIIECTBIIsSETCS criaMu Texuudeckoro nepcorana MBOY COIILI Ne3.,
2.5. 3amepxkka 00y4YalOIIMUXCA IIeIarorHYeCKUMH paOOTHHKaMH  TOCJHE 3aBEpIIeHUs padouero
BpPEMEHH pa3pelraeTcs B CTPOTO ONPEACTCHHBIX Clydasax:
* IIpOBEJICHHE KJIACCHBIX YacOB U coOpaHmit;
* [IPOBEJICHHE U MOArOTOBKA BHEKIACCHBIX M OOIIESIIKOILHBIX MEPOIIPHATHH;
* reHepaibHas yOOpKa Knacca, IeKypCeTBo.
* 3ayersl, JONOJHUTENILHEIE 3aHATHS, KPY/KKOBas padoTa, CHOPTUBHBIC CEKIIUH
Bo Bcex mpyrux cnydasx TpeOyercs coriacoBaHHE ¢ aMUHHCTpaliueH.
2.7. B ciydae mnokapa HWIM JpYrMX CTUXUHHBIX O€ACTBHH YUYHMTENs IOCTYIAIOT COINIACHO
YTBEPKAECHHOMY TUIaHy 3BaKyallHH.
2.8. [lenarornyeckue pabOTHUKH OIPOXOAAT pa3 B 5 JIeT aTTeCcTaluio.

3. PABOYEE BPEMSI IEJATOI'OB U COTPYJITHUKOB U EI'O HCITOJIb3OBAHUE,
BPEMS OT/ABIXA
3.1. B MBOY COIIl Ne3 ycranosieHa 6-Tu jHeBHas pabouas Helens ¢ oOLEeH
IIPOJOJKUTENILHOCTEIO pabouero Bpemenu 40 vacos.

3.2. Ou4epeJHOCTh TPEJOCTABICHUS OTIIYCKOB YCTAHABIMBAETCS AJAMHUHHUCTpAILEd C YYETOM
IPOHU3BOJACTBEHHON HEOOXOAMMOCTH U TIOKETaHHH PabOTHUKOB.

[IpomO/KHTEIBHOCTE €5KETOJHOTO OMIaYHBAEMOT0 OTIIYCKa I BCeX pabOTHHUKOB, YCTaHOBJIECHA
COIJIACHO JEHCTBYIOIIEMY 3aKoHoAaTebeTBY: CT. 334 TK P® (memarorudeckum paborHukam), ct. 115
TK P®.

3.3. Yuebuyro Harpy3ky nenaroruyeckux pabOTHMKOB ycTaHaBimBaeT mupektop MBOY COIII
Ne3 mo cornacosanuio ¢ mpocor30M (Ha HOBBIM YueOHBIN roj 0 yXOJa COTPYIHUKOB B OTITycK) IIpu
9TOM HEOOXOJUMO YYUTHIBATE:

* Y YUUTENICH, KaK IIPaBHIIO, JOJIKHA COXPAHATHCS IPEEMCTBEHHOCTE H 00beM yueOHO Harpy3Ku;

e MOJIOZIBIX ~ CIICHMANMCTOB of0ecneuuTh y4deOHON Harpyskoil He MeHee KOJMYECTBa YacoB,
COOTBETCTBYIOLIUX CTAaBKe 3apaboTHOH miaTel;,

* HETOJTHAs! y4yeOHast Harpyska paGOTHHUKOB BO3MOJKHA TONIBKO IIPU €r0 COIVIACHH, KOTOPOE JOIKHO
OBITH BRIPAXKEHO B NUCBEMEHHO# hopme;

» 00beM yueOHON HArpy3ku JO/KeH OBITh, KaK IpaBHiIO, CTaOMJIBHBIM Ha TPOTSKEHWH BCETO
y4ebHOro roaa.

3.4. IlponoiDKMTENBHOCTE JHS JUIA OOCIYXUBAIOLIEr0 IIEPCOHANA OmpedenseTcss rpadhuKkoM ¢
COOJIIO/ICHHEM YCTAHOBJICHHOH IPONOIKHTENBHOCTH pabovero BpeMeHH 3a HEJCTIO M YTBEPIKIACTCS
anvuHucTpapeir MbOY COIIl Ne3 mo cormacoBanHio ¢ mpodeorozoM. Bpemst paGoTel cexperaps,
nabopanra, 6ubamnorekaps ¢ 9.00-17.00.

3.5. Pabouuit 1eHb HAUMHAETCS He TO3/IHee, YeM 3a 15 MEHYT 110 Hauana 3aHATHH U IPOJOIIKACTCS He
Oonee 20 MMHYT 1OC/IE OKOHYAHHS YPOKOB. JTO BpEMsI OTBEIEHO Ha MOATOTOBKY K YPOKY KabHHeTa C
COOJIFOZICHMEM CAHUTAPHO-THTHEHUUECKHX HOPM. JIeXKypHBIN aIMHHHCTPATODP SBIAETCS Ha AEKYPCTBO
3a 1oJ1yaca JIo Hayalla ypokKa.

3.6. PaGounii nenb muis nearorudeckux pabotaukoB MBOY COIII Ne3 HaunHaeTcs B COOTBETCTBHM
¢ pacnucanueM. Pabounii neHb yuuTens MoXeT ObITh YBEJIMYEH B CIIydasXx:

* IIPOBEJIEHHE [1€arOTHYECKUX COBETOB;

* AIMHHHCTPATUBHBIX COBEIIAHUN NPH JMPEKTOPE M €r0 3aMECTHTEISIX, IJIAHEPKaX, IPOBOAMMBIX

[0 Mepe HeoOXOAMMOCTH, Kak IpaBuiio, 1pas B Henemo u He Oosee 1 yaca;

* BCICICTBHE 3alCHCTBOBAHMS TMEJaroruy¥eckoro paboTHUMKA [0 Hayajga 3aHaTUH, Kak
3aMeHstroLero 3abonesiuero. JInbo mo ApyruM NpuuMHAM OTCYTCTBYIOIIErO YUMTENS,

* BO BCCX CJIyYasX, KOIJa YYMTCNb 3aHAT BHEKJIACCHOM paboTo#l (MOATOTOBKA OOINECTBEHHBIX
MEPOIPUATHH, IeHepalbHas yOopka), a Takke, KOTJla YYHTENb 3aHAT HCIOIHEHHEM CBOETO
dynknuonana (BejeHHe KIACCHON JOKyMEHTAaluM, o(OpPMIEHHE H 3alOJHEHHE KIACCHBIX
’KYPHAIIOB, OTYETHOCTD O MOCEIIaEMOCTH M YCTIEBAEMOCTH YYEHHKOB U JIp.)

3.7. B Teuenwe y4eOHOrO BpEeMEHH YUHTeNlss MNPUCTYNIAOT K OYEPEIHEIM YpPOKAM  CO



3BOHKOM, 3ajlep’kka oOy4alouuxcsi Ha [epeMeHax, a TaK »JKe Hayajo YpPOKOB IIOcie
3BOHKA HE JIOIyCKaeTCsl, U CUATAETCsl OTCYTCTBUEM yUHTessl Ha paboyeM MecTe.

3.8. I'padux mexypcrBa yuuTeneld (Ha dTaxax M B CTONOBOM) yTBep)KaaeTcs W paspabaThiBaeTcs
anmunucrpaneid MBOY COIIl Ne3 u ocymecTBisieTcss KOHTPOJL HAaJl UCIOJHEHUEM JIeKYPHLIMU
YUATEISIMU CBOUX 00S3aHHOCTEH.

3.10. U3 uncna nenarorudeckux pabotuukoB MBOY COILl Ne3 aupektop HazHayaeT NEXKYPHBIX
aIMHHUCTPATOPOB.  JleKypHBIH  aIMHHHCTPAaTOpP  BBINOJHSET CBOM  OOSM3aHHOCTH  COIJIACHO
YTBEPIKICHHOI'O a/IMUHUCTPATOPOM rpaduka AexypeTBa U ClelHaIbHO BhIpaboTaHHOTO (QYHKIMOHANA.

3.11. Bpems kaHukyn siBiasercs pabouumm BpemeHeM. B kaHukynsipHoe Bpems paboTa yuuTens
OCYIIECTBIIAETCS. B COOTBETCTBUH C MpPEACIBHON HOPMOHM HeOenpHON IOYacOBOW Harpy3kH COTIJIACHO
rpaduka 3aHSTOCTH, BRIPAOOTAHHOMY 3aMECTHUTENIEM JUPEKTOpa MO y4eOHO-BOCHHUTATENILHON paboTe,
IpH COTNTAacoBaHUHM ¢ Ipodcoro3HOM KomHTeToM. HesiBka Ha paboTy B KaHUKYJsipHOE Bpems Oe3
YBKUTENIbHBIX IPUYKH IPUPABHAUBAETCS K MPOTYIIY.

3.12. IleparoruveckuM u apyrum cotpyanukam OO 3amperaercs:

* M3MEHATH 10 CBOEMY YCMOTPEHHIO PACIIHCAHUE YPOKOB;

» OTMEHSTH, Y/UIHHSTh, COKPALIATE TPOAOIKUTEIBHOCTE YPOKA;

*  OCTaB/IAThH OOyuarommxcs B kaOMHeTax OfHUX, Oe3 yunuTes;

*  yaausTh 00y4alommxcs ¢ YpoKoB;

*  OTBJEKaTh KOJUIET OT BEINOJTHEHHS HX QYHKIIHOHAIBHBIX 00sM3aHHOCTEIA.

3.13.KnaccHplif pyKOBOAUTENb HAaYaJbHBIX KJIACCOB CBOEBPEMEHHO, COTJIACHO T'PAa(UKy, BHIBOIMT

00yyaloImuxcs B CTOJIOBYIO.

3.14. Jexypupni agmunuctpatop MBOY COIII Ne3 cBoeBpeMeHHO NpEAYNpPeXkaaeT yduTenei u

00y4aromuXxcs 0 3aMeHe YPOKOB.
: 4. IPABA PABOTHHKOB.

4. PabGoTHUK UMEET MpaBo Ha:

4.1. Ilpenocrasnenne paboTeL, 00YCIOBIEHHOM TPYIOBEIM JJOrOBOPOM.

4.2. CBOEBpPEMEHHYIO U B TIOJTHOM 00BEME BBILIATY 3apaboTHOM MIaThl B COOTBETCTBHH CO CBOEH
KBITM(UKALUEH, CII0KHOCTBIO TPY A, KOIHYECTBOM M KAYECTBOM BBIIIOIHEHHOM paGOThI.

4.3. Otmpix, obecreumBacMblii yCTaHOBICHHEM HOPMATBHON MPOJOJIKUTENLHOCTH pabodero
BPEMEHH, COKpPAIICHHOr0 pabovero BpPEeMEHM [UI OTACNIBHBIX MpoQeccHil W KaTeropuii pabOTHUKOB,
NPEJOCTaBICHUEM €KCHEIENLHBIX BBIXOJHBIX JHEH, HepaOOuMX Mpa3gHUUYHBIX JHEH, OIMIauMBAEMBIX
©XKErOIHBIX OTITYCKOB.

4.4.llenaroruveckne paboraukn MBOY COIIl Ne3 wuMeoT mpaBo Ha IONONHHTEIBHBIN
JUIMTEJIbHBIA OTITYCK CPOKOM JI0 OJJHOTO rOfla B COOTBETCTBHHU C TPYIOBLIM KojekcoM P®

4.5. PaboTHUK TaK)Ke HMEET APYTUe [pasa, npeaycMoTpennbe TpymoBsM Kogexcom PO,

5. OCHOBHBIE OBSI3AHHOCTHU PABOTOJATEJIS

5.1. Paboronarens obs3an:

- COOJIIOIaTh 3aKOHOIATENBCTBO O TPY/IE;

- IpelocTaBIATh PaboTHuky paboTy, 00yCIIOBICHHYIO TPYAOBBIM JIOIOBOPOM;

- TNPaBHILHO OPraHM30BBIBATH TPYI PaOOTHHKOB Ha 3aKPEIUICHHBIX 32 HUMH paboudx MecTax,
obecrieyrBas HEOOXOIMMBIMH IIPHHA/UICKHOCTSIME M OPTTEXHHKOM, CO3/1aBast 30POBbIe U Ge30MacHble
YCJIOBHS TPy, COOTBETCTBYIOIIUE [IpABUIIaM I10 OXpaHe Tpyla (TeXHHKe 0e30MacHOCTH, CAHUTAPHBIM
HOpPMaM, IPOTHBOIIOKAPHELIM MTPaBUIaM);

- coOmoJaTh OroOBOPEHHBIE B TPYJIOBOM [OrOBOpE YCJIOBHS OIUIaThl TPyJAa, BBILIAYMBATH
3apabOoTHYIO MIaTy B YCTaHOBJIEHHBIE CPOKH;

- UCIOJHATH HHBEIE OOS3aHHOCTH, NMPEIYCMOTPEHHbIE JEHCTBYIOMMM 3aKOHONATEIECTBOM PD o
TpyZze.

5.2. Paboronarens umeer mpago:

- 3@KII0vaTh, MU3MEHSATb M PacToprarb TPYAOBHIE AOTOBOPBl ¢ PaboTHMKOM B nopsake W Ha
YCIIOBHAX, KOTOPBIE YCTaHOBIEHE! TpynoBbM Kojnekcom PD, uubiMu (eiepaibHBIMU 3aKOHAMHE;

- nootpste PaboTHuka 3a 1o00pocoBecTHBI 3G heKTHBHBIA TPy I;



- TpeboBath oT PaboTHUKA UCIIOIHEHUS UM TPYJIOBBIX 00s3aHHOCTEH W OEPEKHOTO OTHOIIEHHS K
umymectBy PaGotomarenss w apyrux paboTHHKOB, coOmofeHus Hacrosmux IlpaBuia TpynoBoro
pacrnopsiKa;

- mpuBinekaTe PaboTHHMKa K IUCHMIUTMHADHONH W MaTepualbHON OTBETCTBEHHOCTH B MOPSIKE,
ycTaHoBneHHOM HactosmuMu [lpasunamu, TpynoBeiM komekcoM P® u uHBIMH (eaepanbHBIMU
3aKOHaMHU;

- cnocobeTBoBath PabOTHUKY B IOBBINIEHMM UM CBOEH KBanu(UKaluM, COBEPIICHCTBOBAHUH
npodeccHoHaIbHBIX HABBIKOB.

PaboTonarens uMeer Jpyrue npaea, IpeaycMoTpeHHbIe 3aKkoHoxaTenbeTBoM PO o Tpye.

5.3. Paboronarens mpu OCYLIECTBICHUH CBOMX 00S3aHHOCTEH NOMKEH CTPEMHUTHCS K CO3JaHHIO
BBICOKONPO(PECCHOHATBHOI0 paboToCIOCOOHOTO KOJIEKTHRA, PAa3BUTHIO KOPHOPATUBHBIX OTHOIIECHHIM
cper pabOTHUKOB, HX 3aMHTEPECOBAHHOCTH B Pa3BUTHA U yKperieHuH aestensHocTr OO.

6. IOOIIPEHUSA 3A YCIIEXHU B PABOTE
6.1. 3a BbICOKONPO(ECCHOHAIBHOE BBIIOJIHEHHE TPYAOBBIX OO0S3aHHOCTEH, MOBBIIICHHE
MPOU3BOUTEILHOCTH TPYJa, IPOJOIKUTENbHYI0 U OesynpeuHyio paboTy u Apyrue ycmnexud B Tpy.e
INPUMEHSIOTCS CEAYIOMUE MePhI OOIPEeHHs PabOTHUKOB!
- 00BsiBiIeHUE OIaro1apHOCTH;
- BbljIa4a [IPeMHUH.
-HarpaxJ1eHUE MOYETHOH IrpaMOTOM, LIEHHBIMH TOAapKaMu

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJIOBOM JUCIUATIINHBI

7.1. 3a HapymeHue TPYA0BOH IUCITHILIMHBI aAMUHUCTPALMS TPUMEHSET CIENYIONIHE
JUCHUIUIMHAPHEIE B3BICKAHUS:

- 3aMeYaHue;

- BBITOBOP;

- YBOJIbHEHHE I10 COOTBETCTBYIOIIAM OCHOBAHHSIM.

YBOJIbHEHHE MOXET OBITh MPUMEHEHO 3a HEOJHOKpAaTHOE HeucrogHeHue PaboTHukoM Oe3
YBQOXKHTEIBHBIX MPUYUH TPYJOBEIX OOA3aHHOCTEH, €CJIM OH MMEET JUCHHIUIMHAPHOE B3bICKAaHHE, 3a
nporyn (oTcyTcTBHE Ha pabouyem mecTe 0e3 yBaXKHTEIBHBIX IPHYMH B TE€YEHHE BCEro paboyero JHs
HE3aBHCHUMO OT €ro MpOJOJDKUTENLHOCTH, a TaKKe B Cilydae OTCYTCTBHS Ha paGodeM Mmecre 6e3
YB@XKHUTENBHBIX MPUYUH Oojiee 4-X 4acoB MOAPAM B TedeHHe pabodero IHS; 3a HOsBiIeHHe Ha paboTe B
COCTOSIHMH aJIKOTOJBbHOIO, HAPKOTHYECKOr0 MM HHOTO TOKCHYECKOTO OTbSHEHHsS; 3a pasrjallieHue
OXPaHAEMOH 3aKOHOM TalHbI (rOCYIapCTBEHHOH, KOMMEPUECKOH, Ciy)keOHOM W HHOH); 3a COBEpIIEHHE
10 MeCTy paboTbl XHIIEHHs (B TOM YHCIIE MEJIKOT0) Uy)KOTO UMYIIECTBA, PACTPATEI, YMBIILIGHHOTO €r0
YHUYTOXKECHHS HJIM IOBPEXKICHUS, YCTAHOBIEHHOrO BCTYNHBIINM B 3aKOHHYIO CHITY IIPUTOBOPOM CY/Ia
HJTH IOCTaHOBJICHHEM CYJIbH, OpraHa, M0JDKHOCTHOIO JINIA, YIIOJTHOMOYEHHBIX PacCMaTpUBaTh jena 00
aJIMHHUCTPATHBHBIX MPaBOHAPYIICHHUX; 38 HapyumeHune PaborHukoM TpeGosanuii mo oxpane Tpyna,
€CITM OHO MOBJIEKIO 3a COOOH TSDKKME MOCTENCTBUS /OO 3aBEOMO CO3MABANO PEAJBHYIO YTPO3y
HACTYIICHHS TaKUX TIOCJIEACTBHM, @ TAKKE 3a COBEpPIIEHHE BHUHOBHBIX [EHCTBUN paGOTHHKOM,
HEIOCPEJCTBEHHO O0CTY/KMBAIOIMM JICHS)KHBIC HJIM TOBApHBIE [EHHOCTH, €CJIM 3TH JEHCTBUS HAIOT
OCHOBaHHE JJI YTPAThI JOBEPHS K HEMY CO CTOpoHEI PaboTomares.

7.2. JlucuuIutMHapHbIe B3BICKaHUs IIPUMEHSIOTCS pykoBoauTteieM MBOY COILLL Ne3.

7.3. [Jlo npumenenus B3bICKaHHS OT PabOTHMKA MO/MKHO OBITH 3aTPeGOBAHO MHUCHMEHHOE
oObsicHenue. Ecnm no wucredenme aByx paGoumx mHedf yKasaHHOe OOBSCHeHHE PaGOTHHMKOM He
[PENOCTaBJIEHO, TO COCTABJICTCS COOTBETCTBYROMMH akt. OTka3 PaboTHuka nate OOBSCHEHHUS He
MOXKET CITYXKHUTh IIPENATCTBUEM AJIS IPHMEHEHHUS B3LICKaHUS.

JucIumInHapHEIE B3BICKAHUS NPUMEHSIOTCS HE MO3JHEE OJHOr0 Mecsna cO jHS 0OHapyKeHHs
MpOCTYIIKA, HE CuMTast BpeMeHH Oosiesnu PaboTHHKa, npeGbIBaHMS €ro B OTITYCKE, a TAKKe BPEMEHH,
HEOOXOMMOro Ha y4eT MHEHHs IPE/ICTABHTENBHOTO opraHa paboTHUKOB. B3bIcKaHHEe HE MOXKET ObITh
MPUMEHCHO TO3/(HEE INECTH MECALEB CO [HS COBEPIICHMs MPOCTYNKA, a M0 Pe3yJbTaTaM DEBH3HH,
IPOBEPKH (PUHAHCOBO - XO3AHCTBEHHOMH JEATeIBHOCTH HITH ayJIMTOPCKOM MPOBEPKH - HE TO3JIHEES JBYX
JIET CO JIHA €ro COBEpIIeHHs. B ykasanHble CPOKH HE BKIIIOYAETCSl BpEMsi [IPOU3BOCTBA 110 yTOIOBHOMY
aemy.



7.4. 3a KaxIbll JUCHHUIUIMHAPHBIA IPOCTYNMOK MOMKET OBITh NPHMEHEHO TOMBKO OJHO
JUCIHITTAHAPHOE B3BICKAHHUE.

7.5. Ilpukasz 0 mpUMEHEHHUH JIUCIHIUTHHAPHOIO B3bICKaHUs 00BsBIIsseTcs PaGOTHUKY I10J1 pOCIUCEH
B TeueHHe 3 paboumx aHEH, He cuMTas BpeMEHH OTCYTCTBHA paboTHHKa Ha pabore. Ecim paboTHHK
OTKa3bIBae€TCSl O3HAKOMUTBLCS €  yKa3aHHBIM  [PUKAa30M TIOJ  POCHHUCh, TO  COCTaBIISIETCS
COOTBETCTBYIONIHA aKT.

7.6. Eciu B TedeHue roja co JAHS NpUMEHEHHS JUCIHILIMHAPHOTO B3bIcKkaHusa PaboTHuk He Gyxer
HOJBEPrHYT HOBOMY JIHCHHMIUIMHAPDHOMY  B3BICKAHHWIO, TO OH CUHTAeTCss HE  HMMEIOIIHUM
JUCLHUIIHHAPHOTO B3BICKaHUS.

PaGoromarens /10 McTeueHHs roja co AHS MPUMEHEHHUS IUCHUIUIMHAPHOTO B3BICKAHHS HMEET
[IpaBO CHATH ero ¢ PaboTHHKaA Mo coOOCTBEHHOH HHUIIMATHBE, pockbe camoro PaboTHuKa, X0aTalCTBY
€ro HEMOCPEICTBEHHOI'O PYKOBOIUTEIISI UIIH TIPEICTABUTEIBHOIO Oprafa paboOTHHKOB.

7.7. C IlpaBunaMu BHYTPEHHET0 pacnopsiika IO/DKHBI OBITH O3HAKOMJIEHBI BCE€ pPabOTHHKWH,
KOTOpBIE 00s13aHbl B CBOEH MOBCEIHEBHOM paboTe cobmoaaTh MOpAI0K, yeTaHOBISHHBIH [IpaBuiamu.

*IIpaBuna BHyTpeHHero pacnopsjka patotsl OO SBISIOTCS €IUHBIMH H 00S3aHBI UCIIOIHATHCS
Beemu pabornukamua MBOY COIIl Ne3 Ge3 HCKIIOYEHHs, KOHTPOJIb HAJ COOJIOJEHHEM TIPABHMII
BO3JIOXKEH Ha aIMUHUCTPALIHIO U TTPO(COIO3HBIN KOMHTET.



